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Log in to PowerTeacher Gradebook using your unique Username and Password provided to you. #

#
PowerTeacher
Teacher Sign In 1ssword
J— 4 ; ‘eature
P
Sign I
WEES
1. Launch PowerTeacher Gradebook - In the left pane (2 ways):
PowerTeacher
a' C/ick On the Word Gradebook School: Sandy Shore Elementary SChool Term: 12-13 Year
— powerTeacher Gradebook _— -
b Current Classes
Launch page appears. Snpam
3 Staff Directo HRM1-£2) HH 3 He g B B X B =
b. Click on the Launch o
. ° ROGIM1-F2) HH 3 Reading - ELA = @ & A @ =
Gradebook arrow icon to o S . E B B X B =
instantly launch MATIM-£2) HH 3 Matn &fF B B X @& =
PowerTeacher s s AR EE XG =
SSWI1wW2) HH385 ﬁ m E )’\ @l ::v
SS2W1W2) HH 3552 = = E.'-‘l A ﬁl =
o
i Warning - Security 2
c. Check Always | —— —— —
trust content ) The application's digital sigflattfre cannot be verified. '
. Do you want to run the application? .
from this

publisher >
Click Run

Name: PowerTeacher Gradebook

Publisher: NCS Pearson, Inc.

/| Always trust content from this publisher.

Rn ] Concdl ]

[ ' ] Part of the application is missing a digital signature. Only run f you
3 . trust the origin of the application.

More Information...

Note: You can only have one X

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology * Student Management Services
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active session of PowerTeacher Gradebook open at a time. If you attempt to open another session of
Gradebook a dialog box will appear to terminate the other session.

Overview: Startup Screen

When PowerTeacher Gradebook 2.5 is launched, it will automatically default to the
Scoresheet. The Startup Screen consists of the following main areas:

* Menu bar » Teacher’s Classes * Student Groups

* Categories * |Identification Bar » Navigation Bar * Help

u Bar

cher's

9 ss2wLwz) i 3552 | Sudertien |
19 MATOHL£2) 11 et [] [ [ [ [ ] ] e
Iasses [ WRTM1EZ) 14 Jieng - ELA 12 i a & E'J 2 a a
[ ROGMI#2) 1 3Reading -ELA 1 ] ] o 95 ® o Qi o @ o o is: @t &
I HRM1F2) 4 3 Homercom _EE EE igguig &gf‘ ui% ,.f"%u -g'_—’_u ng?u % @ g"gu
EE: $82 %82 %5, i%. 3%, BE: E5: $s: 35, i
] 10 7 e P 0% : v Wa  100% i
Seolluces @ C+ % 15 - - 7 0 7 % % 0% & v 0 % 5
[Crurpler, Mar... © € %% 1028135 - - 8 ] 0 e % 0% [ v ] % 8
|ucuetee, Scott © B 8% 123515 - - 0 8 7 =% 7% 0% s v 0 % 7
lGalo. by @ C+ ™ 07 - - 0 0 & % &% 0% [ v %2 W% l
|Gwrcn, Abert @ 8 8% 1L7S535 |- |- 0 0 7 1% 7% 0% 3 v 0 %% 8
Gles, Michael @ C+ % 1058135 - - 5 0 7 % % 0% E v 0 5% 0
Tudent e =] v B|Gonmez, Saly © C+ ™ 04135 . . 7 7 9 %% 7% 0% s v 9 % 8
wht,Felx ©C 7% WA - - 8 0 7 % %% 0% s v 7 % 8
4, hely ©c % 1062135 - - 8 0 0 =% 65% 0% 3 1 9% 6
GI‘OUPS e 08 Hugey, Mehin © C M 0015135 |- - ] 10 7 %% % 0% 8 v 1w 95% 9
Dropped (3) sawel, Angela © C % 107.2/135 |- | - 10 0 4 5% 1% 0% 8 v 3 100% 8
[Meched, Brenda © B 0% 1082135 - - 0 10 7 1% 65% 0% 3 v 8 | 1% ]
[tovers, £ © € 7% %5 - - 5 3 [ % 8% 10% E v 0 5% 0
[perrcre, Cardl @ C 2% s - - 4" 0 7 5% 7% 0% s v ] ™ 8
Pock, Jery  © C % ways - - 7 0 7 = % 10% s v 0 0% 8
Rives, Jorge. @ C+ % wesss - . ] 9 ) 5% =% 0% o8 10 "% 8
[Rabties, James © C % WLISS - - 0 10 7 % 5% 10% s v 3% oem 8
Ronaalo, Mar... © B B%  seasa - - ans & ) e 8% 10% s v 10 % 8
Webh, Charke. © B- m% 1008128 |- - A 10 8 5% 5% 10% 3 v 0 % 8
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Reporting Term Grade Set-up

Choose the class you want to work with from the Classes pane on the upper left side.

Choose the Grade Set-up from the Navigation bar.

Choose the Calculations mode.

Double click on the Reporting Term of your choice

File Edit View Tools Attendance Window Help

Classes (s ]
T SS(W1,W32) HH 355
i)l sc1(w1,w2) HH 3 Scence

-
a

i
. e
SN L

12-
ﬁ| S52(W1,W2) HH 3552 12-13 Repu:nrty[ug Term: [Q1 WhEE @ Caleulations I
ﬁl MAT(M1+F32) HH 3 Math 12-13| Reporting Term Start End
I ROGM1F2) HH 3Reading -ELA 12-13| i Q1 © 08/01/2012 Wed 11/07/2012 Wed
[ HR(M1F2) HH 3Homeroom  12-13| [ @2 ©11/10/2012 Sat 01/21/2013 Mon
o @ 01/26/2013 Sat 04/10/2013 Wed
i o ©04/13/2013 Sat 08/17/2013 Mon

Select Term Weights

Enter desired weight amount. Click Save when complete.

Y1

Number of low scores to discard: |2

=
nja
nfa
nfa

Revert & s== D

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology ¢ Student Management Services
One Merrick Avenue * Westbury, New York 11590

-5



d. 1

n a s s
B@ E S Department of Curriculum, Instruction, and Technology

Student Management Services

Board of Cooperative Educational Services

Defining Cateqgories

Gradebook has four categories predefined: Howework, Projects, Quiz and Test. To
add additional categories take the following steps:

In the Categories pane on the left side of the screen, click on the plus +icon

Fﬂl Class Participation
F&]I Homework

ﬁjl Project

o]l Quiz

F.}le Test

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology ¢ Student Management Services
One Merrick Avenue * Westbury, New York 11590
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The Create Assignment Category box will appear. Enter requested information and

click on “OK.”

tx Create Assignment C-ategor’ &

Create Assigmnment Category
Specify attributes of the Assignment Category

Color: -'E.}le Mone =

These options will be applied as defaults to any new assignments when

created for this cgisgg
Points Possible: /10

Extra Points: O

Score Type: :Points -

Include in Final Grade:

Publish Assignment: iImmediately -
on Dates | e dd ey =
Days Before Due: (O
Publish Scores:
Descriptiom:
e ———
>,

You will note that the new category will be listed in your Cateqgories pane.

Categaories

[ AL

8¢ Class Participation

[5] Extra Credit

E‘_T_]l Homework

lFﬂsT_]I Project

|_'__]| Quiz

lEﬂsT_]I Test

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology ¢ Student Management Services
One Merrick Avenue * Westbury, New York 11590
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Creating Assignments

Go to Scoresheet on the Navigation bar in the Assignments mode and be sure to be

in the correct Reporting Term

Click on the Plus + icon

The ‘New Assiq%kent’ box will display

Gle Edit View Tools Attendance Window Help

1 SCI0W1,W2) HH 3 Sdence

[ ss2(w1,w2) HH 3552

[/ MAT(M1F2) HH 3 Math

1] WRT(M1F2) HH 3 Writing - ELA
1 RDG(M1-F2) HH 3 Reading - ELA
i HR(M1+F2) HH 3 Homercom

Student... (Q1) Final Grade

Batts,.. © = =i -
Beal, ... @ - I
Crum... @ - =5 =
Duqu... @ - i [ [ |
i Gallo,... & - =[] = =
T Gardi... @ - —i = [
+  — [ Highlight Selected M, . © _ i
Gonz... @ - —i = [
--Active (20) Heigh... © - oy v
Deoed 0] il K. © _ i
»-{gh physicals e ——
median —
S I
* Summary o L
 ———— Revert || Ve |
oe € Newassgnment D =
S
I i e
erwen (A () 7
g Name: | | Abbreviation: | |
Categories.
- -0 [i 1
o e .
o Points Possible: [100 | Extra Points: |0 Max: 100 Weight: [1.00 |
B CoxsPertcpatin DateDue: [10/t32012 |68 Inude in Final Grade:
1] Extra Credit RN —

Description:

iy

§]| Homework
ﬂ Project

1l Quiz

ﬂ Test

Revert | |

Save

Enter requested information in the New Assignment box and click on “Save.”

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology ¢ Student Management Services
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Copying Assignments

The Gradebook allows you to copy assignments from one marking period/term to
another.

Right click on the name of the assignment to be copied. A drop down menu will appear.

Choose Copy Assignments.

|2012-2013
¥ 1(a-B) Algebra 1

E] 3(A-B) Introduction to Business L Scoresheet  Assignments  StudentInfo  Grade Sets
i)/ 3(a-8) Entrepreneurship 52| Reporting Term: [Q2 ~| Mode: LFinaI Grades | I Student View
I #(A-B) troduction to Business 52 ©
ﬁ] 4{A-B) Fashion Marketing 51
[ 7(28) Business Law - |[ Q21nProgress
i 5(a-B) Introduction to Business 52
i) 3(a-B) wIsE Sem 1 51 tudents (1) (Q2) Final Grade
ﬁ] 9(A-B) WISE Sem, 2 52|Bushman, Mervin 15 0% 18/20,, - - "
Delete Assignment
Fill Scores
Quick Fill 4
(=] Student Groups Import Scores
+  — | Highlight Selected - Export Scores Template
- - - Copy Scores
‘;._.‘p'cﬁ\,.e (&) Paste Scores
~~Dropped (0) Clear Scores

The Copy Assignments box will appear.

Check off one or more assignments you wish to copy.

Click Next.

Copy Assignments . A — —

Copy Assignments
Copy assignments to the selected dasses.

Select assignments to copy

[ |Mame Category Diate Dus
Homewor k1 o)l Homewor k 01/1s/2013 wed
i Homewor k2 ol Homewor kK 01/249/2013 Thu

< C = D )

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology ¢ Student Management Services
One Merrick Avenue * Westbury, New York 11590
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Choose the applicable marking period/quarter/term and/or year you wish to copy
assignments from the drop down.

Check off appropriate classes yoOu wish to copy assignments to.
Click OK

(Be sure to go back into the¢ assignments and change the due dates, since they will
change as well.)

Copy Assignments

Copy Assignments

Copy assignments to t

Copy selected assighments from Class: 1{A-B) Algebra 1 12-13 to the selected dasses.

2012-2013 v

Classes

E]sameda.ss =

L3

LN

E] 3(A-B) Introduction to Business

m

Ej 3(A-B) Entrepreneurship

L
(%]

E] 4(A-B) Introduction to Business

La
(=]

A-B) Fashion Marketin 51
i « g

OO0O0OOOOo@E

E] 7(A-B) Business Law sS1 |-

Due Date: :Existing v:

@ = o)e=n

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology ¢ Student Management Services
One Merrick Avenue * Westbury, New York 11590
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Cateqgory Weight Set up

From Grade Setup on the Navigation bar, in the Calculations mode, double click on
the marking period/term you would like to set your category weights in.

_acher Gradebook: Kim\perly Ayala-(AK) - Nassau BOCES Training High School =& =& |
File Edit View Tools Attendance\Wlndow Help
Classes
2012-2013 u |
ﬁ] 1(A-B) Algebra 1 i
I 3(a-8) Introduction to Business y Reports i Motifications
ﬁl 3(A-B) Entrepreneurship 52 Reporting Term: |1 S50 o Calculations Grade Scales | 9
ﬁj 4{A-B) Introduction to Business 52| 2 R\gportlng Term Start ~—r7
I #2-8) Fashion Marketing s1 1 © 09/05/2012 Wed 02/02/2013 Sat
0 75 Susiness L
I 8(A-B) Introduction to Business 52 e © 09/05/2012 Wed 10/07/2012 Sun
E Ge et @ 11/08/2012 Thu 11/09/2012 Fri ]
B i = e 2 2 11/10/2012 Sat 01/28/2013 M;
(=] Student Groups ﬁl Q Q| 11/10/ = Lza) on
[ W @ 11/10/2012 5at 12/16/2012 Sun
+ — | Highlight Selected - | @F © 01/22/2013 Tue 01/23/2013 Wed
) R @ 02/01/2013 Fri 02/02(2013 Sat
#--Active (28)
i..Dropped (0)
E_I"UWETI eacner Y u ) - MN3s5au pisLE> 1rainng nign >cnool | e——
File Edit View Toocls Attendance Window Help |
_lasses = I
T . R w & e = o
0 1a-B) Algebra 1 12-13 + — I
2l 2(a-B) Introduction to Business 51 i Info Grade Setup | Class Content Reports Attendance Motifications
Il 3(4-8) Entrepreneurship 52 Reporting Term: [ Y1 Mode: [ cradescales | [7])
I3l #(A-B) Introduction to Business 52| _ | Reporting Term Start End
0l 4(a-B) Fashion Marketing 5 Y1 @ 09/05/2012 Wed 02/02/2013 Sat -
| 7(4-B) Business Law s1 [ JX=] Q1 =
ﬁ] 8(A-B) Introduction to Business 52 J
A Calculate Q1 final grade using: I
-S' - T Eindent Groups ) Total points Humber of low scores to discard: |0
+ | — || Highlight Selected |
(6 Category weights
B--Active (28) -
;----Dropped @ A MName Weight Percent Drop Low
=] Categories
[A] AL
EI Homework
J Participation
]l Project
El Quiz add categaory remove
EI Test

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology ¢ Student Management Services
One Merrick Avenue * Westbury, New York 11590
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Select all categories you would like included in the final grade for that particular marking
period/term/quarter.

r — — T— —— B
\# Select Categories ﬂ
Category &  Abbrewviaton
El Homewaork Hw
El Participation Partic
&l Project PROJ
_ T2l Quiz Qz

i fall Test TST

[ Gonest ] oK)

Type in the weight for each category selected to be calculated in the final grade.

Click Save.
Q1 =

Calculate Q1 final grade using:
1 Total points Humber of low scores to discard: |&
) Term weights
@ Category weights

Mame Weight Percent ¥ | Drop Low
fa | Test 40 0. 5%

Ej Project
[-';jl CQuiz

BB

add category remove

» ———
L revert |[( Save !

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology ¢ Student Management Services
One Merrick Avenue * Westbury, New York 11590
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Copying Category Weights From One Marking Period to Another

Once you have successfully set up your Category Weights for the first marking period,
you may copy them to the remaining marking periods for the school year.

From the first marking period/trimester, Category Weight set up screen click Copy.

(=h§

Calculate Q1 final grade using:

) Total points Humber of low scores to discard: |2
) Term Weights f Standards Weights
i@ Category Weights

& | MName wWeight Drop Low

=l | Homework 10 o

=l | Lab 10 o

=l Participation 10 a

=il Project 10 a

Bl | Quiz 10 o

&l | Test s0 o

Add Category Add assignment Remaowe

Select the marking period you would like to copy. (This is the marking period you initially
set up the category weighting for.)

Click OK.
22 Q1
Calculate Q1 final grade using:
) Y—— rmber of low scores to discard: |0
1 Copy Final Grade Setup P
@ @ | Copy Final Grade Setup g
= 4 b
Copy this reporting term or the entire d... B
A = Eight Percent Drop Low
] /a 0
(] /e 0
ml Select the item to be copied o 0
T@ @ Qlonly i 0
'.-_‘I n/z 0
] () Entire class - 1(A-B) Algebra 1
Y] na 0
m Cancel

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology ¢ Student Management Services
One Merrick Avenue * Westbury, New York 11590
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Choose the marking periods that you wish to copy the category weighting/grade set up
to. (In this example we are copying the set up from Q1 to Q2, Q3 and Q4.)

Click Next.

Copy Grade Setup: 1(A-B) Algebra 1 29

Copy Grade Setup: 1{A-B) Algebra 1

Canw Hhe C11 Cradse Satr
Lopy the L)1 arade s>etip

Paste the Q1 grade setup into the following 1(A-B) Algebra 1 reporting terms:

Select All F.eporting Term Start Date End Date Current Setup

[ E] Y1 09/01/2013 Sun 09/01/2013 Sun Total points

E] Q1 090 1/2013 Sun 090 1/2013 5un Category Weights

= E] Q2 111242013 Tue 11122013 Tue Total points

[ 0 x 01/30/2014 Thu 01/30/2014 Thu Total points

[ LRt 02/01/2014 5at 02/01/2014 Sat Total points
[ E] Q3 02/03/2014 Mon 02/03/2014 Mon Total points
N L o4 04/11/2014 Fri 04/11/2014 Fri Total points

[ L rs 06/21/2014 5at 06/21/2014 Sat Total points

[ i x2 06/23/2014 Mon 06/23/2014 Mon Total points

7 (G | [ conel |

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology ¢ Student Management Services
One Merrick Avenue * Westbury, New York 11590
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Dropping Lowest Test Score

From Grade Setup of the Navigation bar in Calculations mode, double click on the
appropriate marking period. Make sure the Category Weights is checked off.

A box will appear with the Categories you previously setup. Double click on the Test
category.

Scroll over to the Drop Low box and enter a 1or the number of test grades you would
like the Gradebook to discard.

Click Save.

REN

ﬁ] 1(A-B) Algebra 1
3(A-B) Introduction to Business

[l 3(a-B) Entrepreneurship 52| Reporting Term: [¥1
ﬁl 4(A-E) Introduction to Business 52| Reporting Term Start
[l 4(A-B) Fashion Marketing 1y 2 09/05/2012 Wed 02/02/2013 Sat
[ 76.5) s L f
ﬁ] 8(A-E) Introduction to Business 52 P1 2 09/05/2012 Wed 10/07f2012 Sun |—
[l (a-B) WisE Sem 1 si| et © 11/08/2012 Thu 11/09/2012 Fri
El 9(A-B) WISE Sem. 2 52 o2 &2 11/10/2012 Sat 01/282013 Mon
[x ] =] Q1 =

Calculate Q1 final grade using:

[ Student Groups: () Total points Number of low scores to discard: |0
+ — | Highlight Selected v | () Term weights
(@ Category weights
B--Active (25)
é----Dropped ()] A | Name Weight Percent Drop Low / |
> f& Level 1 Nj Homework 4]
EJ] Participation a
E] Project 1]
Ml Quiz 0
Nﬂ__

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology ¢ Student Management Services
One Merrick Avenue * Westbury, New York 11590
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Entering Assignment Grades

From Scoresheet of the Navigation bar in the Assignments mode, choose the

appropriate REPORTING TERM from the drop down menu.

PowerTeacher Grac
—

File Edit Wiew Tools Attendance Window

=
Semester 1 -

il ss(w1,w32) HH 355 17-13

ll scrw1,w2) HH 3 Sdence 1713

W 552(W1,W2) HH 3 552

Bl MAT(M1-F2) HH 3 Math

[l WRT(M1F2) HH 3 Writing -ELA  12-13
| RDG(M1-F2) HH 3Reading - ELA 12-13

1In Progress (Q3

Q4
ﬁ HR{M1F2) HH 3 Homeroom 12-13 is Week |
Students... [Ql} Mext WEEk
Batts, ... © La_st Week
Beal, L... © [Thiz Month -

You have several options for entering assignment grades:

Option 1: From the Scoresheet menu in the Assignment mode, manually type in the
grade by double clicking the intersection between the student’s name and
assignments

Click Save.

File Edit View Tools Atterdance Window Help

B s5(w1,w2) HH 355
¥ SCI(W1,W2) HH 3 Sdence
B ss2(w1,w2) HH 3552 12-13
1 MAT(M1F2) HH 3 Math 1713
B WRT(M1-F2) HH 3 Writing -ELA  12-13
L RDG(M1-F2) HH 3Reading -ELA 12-13| 1
I HR(M1-F2) HH 3 Homeroom 12-13

Studen... (Q1) Final Grade
Batts... & C+

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology ¢ Student Management Services
One Merrick Avenue * Westbury, New York 11590
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Option 2: From the Scoresheet menu in the Assignments mode, right click at the
intersection between the student’s name and assignment. Slide the cursor over the
grades option from the drop down menu and an additional drop down menu will appear
with grade choices. Click on the desired grade.

) ss20w1,w32) HH 3 552 12-13|  Reporting Term: :Ql v:
I MATM1-F2) HH 3 Math 12-13 .
il WRT(M1-F2) HH 3 Writing -ELA  12-13 E
I RDG(M1-F2) HH 3 Reading - ELA 12 | Q1InProgress £
z
) HR(M1-F2) HH 3 Homeroom 12-13 =9
[}
Studen... (Q1) Final Grade 5 ﬁ
.. ®|C+ 77%
- - Collected
Crum... @/ C 76% nfa | - - Late
Duqu... § B 84% nfa - | - /)
=1 Student Groups Gallo... &) C- 0% nfa - - (Erpeis
r— “|Gard... ©) B- 80% nfa - - Mizssin
I bl = I_nghllght Selected v-'GiIes... o Cc+ TT% nja - - Gradesg 10
Gonz... & B- 82% nfa - -
¥ Active (20) Heig... @) C- F0% nfa - |- Clear Score 9
. Dropped (0) Hill, ... ©|B- 81% nfa | - - Fill Scores 8
Hugu... © D 6656 nfa - | -
Max... € C sy nfa | - | - Show 5c Inspector 7
Med... ©) C+ 7a8% nfa 10 (3]
MNive... @ C+ F7% nfa 4 5
Perr... G C+ 78% nfa 10
Pool... @ C- T2% nfa 10 4
River... @ C+ T nfa =1 3
Robb... @& C F5% nfa 10 2
Rong... @ B 85% nfa 5
Web... & B- 80% nfa 10 1
0 -

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology ¢ Student Management Services
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Option 3: From the Scoresheet menu in the Assignments _mode, right click at the
intersection between the student’s name and assignment. Click on the Fill Scores
option from the drop down menu.

VU rertee s o e ey e

File Edit View Tools Attendance Window Help

‘Assignments  StudentInfo  Grade Setup

) ss2(w1,w2) HH 3552
) MAT(M1F2) HH 3 Math
[0 WRT(M1-F2) HH 3 writng -ELA 1
) RDG(M1F2) HH 3 Reading -ELA 1
L) HR(M1-F2) HH 3Homeroom

13| Reporting Term: :Ql ~ | Mode:

|| QimnProgress

2012

- -
|5 T U % R X R A
i n
L

08/08/
pts: 10

Studen... (Q1) Final Grade

- Collected
Crum... @ C 6% mia - | - Late
Duqu... & B 84% nfa - -
=) Student Groups Gallo... € C- 0% nfa - |- Exempt
= . . @R B L
_ Gonz... & B- 82% nfa - - e
l;-—-uﬁ.ctive (20) Heig... @ C- FO% nfa - - Clear Score
-Dropped (0) Hil, ... © B- B1% na - - .@
Hugu... & D 66% nfa | - | -
Max... & C T4 nfa - |- Show Score Inspector

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology ¢ Student Management Services
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The Fill Assignment Scores box will appear

Choose items with ‘no score’ if you have already populated scores you do not wish to
loose, or click on ‘Rep/ace All’ to give the same score to all students both with and
without scores

Click on the box to right of the word ‘Score’ and enter the score of your choice

Click ‘OK’

Lz Fill Assignmeyé/{cores

Choose one or more values to fill:
= Collected:
= Late:
[l Exempt;
= Missing:
[l Score:
[ | Comment:

Approximately 2048 characters left

(2 ok P caneel |
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Overriding Grades

To override a grade calculated by the Gradebook, from Scoresheet on the Navigation
bar in the Einal Grades mode, double click on the student’s final grade.

P er Gra Kim la-{Al

File Edit View Tools Attendance Window Help

Classes

ﬁ]l{ma} Algebra 1 . | E “rP_J?/ @ ﬂ \fj’

El 3(A-B) Introduction to Business 5 Assignments  StudentInfo  Grade Setup Class Content Reparts

Assignments ( Final Grades Student View

i 3(2-8) Entrepreneurship 52| Reporting Term: Y1 v| Mode:
ﬁ] 4(A-E) Introduction to Business 52 : :

ﬁ] 4(A-B) Fashion Marketing S1
ﬁ] 7(A-E) Business Law S1 gellobrocess J

E] &(Aa-B) Introduction to Business 52

i a(a-8) WISE Sem 1
i3 a(a-8) wIsE sem. 2 52

Homework (1)
100 Point Scale
Participation (1)
100 Point Scale

Students (25)
Adams, Robert
Barker, Matthew 91 91% |-
Bates, Tracy O 72 72% nfa | -| - 8/10 210/300
Boyd, Cherie 0 9 91% nfa - - 810 1310 269300
» Bullock, Virginia [+ ]R30 91% nfa | 3 - 8f10 13f10 263300

—~ L S =

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology ¢ Student Management Services
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Double click on the student’s grade you wish to override. The Einal Grade box will
appear.

Check the Manual Override box

Enter the grade of your choice and click on close.

\# Final Grade - u
TR S e

|
Student: Adams, Robert aw |
Reporting Term: Y1

' Score

Manual Override:

ercent: |88

Grade: |58 - - w
l Points: nfa
Comment:

2048 characters left

~

You will have three indicators once you override the grade. The grade is in bold,
italicized and a red exclamation point will appear to the right.

B\-,

| 3(a-8) Introduction to Business Scoresheet w Student Info Gﬁ&&:ﬁp Class Content  Reports
ﬁ] 3(A-B) Entrepreneurship Reporting Term: [v1 «|  Mode: Assignments | Final Grades Skudent View
A-B) Introduction to Business 2

@+ into : ~ BNz o N

E] 4A-B) Fashion Marketing 51 — c . n

T (] @ m ]

E] 7(A-B) Business Law 51 l gilin Brogess l J-"c'- W = A

: i ) ity

ﬁ] &{A-B) Introduction to Business E = % = &e

ol ES mhs i

i 5(a-8) wisE sem 1 “![ Students (25) (¥1) Final Grade alr|28 28 &S
I 5(a-8) WiISE Sem. 2 57 |adams, Robert o 89 89% -1 8/10 13/100 257300

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology ¢ Student Management Services
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Entering Comments Using The District Comment Bank

Double click on the corresponding intersection of the student's name and Final Grade
Column.

Click onShow Score Inspector.

# Powerleacher Gradebook: Kimberly Ayala-(AK) - Nassau BUCES Iraining Hi

File Edit View Tools Attendance Window Help

) 148 Aosbra 1 ) E rﬂ?/ -‘ B \‘

3(a-B) Introduction to Business 5 Scoresheet  Assignments  StudentInfo  Grade Setup  Class Content
i) 4(a-8) Fashion Marketing 51| Reperting Term: _Yl vj Made: | Assignments | | Student View
|dl 7(A-B) Business Law
[l 9(a-B) WISE Sem 1

Classes

Term for this dass has ended.

s |

Students (25) (Y1) Final Grade AT
Adams, Robert o &4 85% nfa, - -
Barker, Matthew [ 1R:31 91% nfa

z wa L]
Boyd, Cherie [-JER 91% Fill Seore nfa | -
Bullock, Virginia [~ 1R:31 91% nfa | 3| -
Deleon, Ann © 91 91% nfa | s -

Click on the Comment tab.

Ve Final Grade =Z
Student: Bates, Tracwy -
Reporting Term: Wi
Score
Marnual Owverride:
Percern tr 2
Grade: 7=
Points: n/a
Comment:
2048 characters left
< Ciear

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology ¢ Student Management Services
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Choose District Comment Bank from the drop down to view comment choices.

\# Final Grade P
Student: Bates, Tracy - -
Reporting Term: ¥1
.
Show Comments: :Distrir_t Comment Bank v: Find:
Code Comrment Category ¥  Type Fawarites
018 A pleasure to have in dass. Dist. -
00s Attentive & cooperative. Dist. —
013 Commendable effort. Dist.
017 Consdentious student. Dist. -
Separate Using |Line Breaks - | Insert Selected

Double click on each comment you choose to associate with the student.

Note that the comment will then appear in the lower Comment box.

\# Final Grade =

Student: Bates, Tracy -
Reporting Term: ¥1

Show Comments: :District Comment Bank - Find:

|
Code Comment " Category ¥ | Type Fawvorites
018 A pleasure to have in dass. Dist. -
006 Attentive & cooperative. Dist, —
013 Commendable effort. Dist.
017 Conscientious student. Dist. -

Separate Using |Line Breaks - Insert Selected

R -1g

‘@:nt (Edit Comment Esdferences to add Smart Text):

A pleasure to have in dass.

Approximately 2020 characters left

o
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Creating A Group/Set

The first step to creating student groups is to create a set. After you have created a set,

you can create gro

ups within those sets.

Select a class from the Classes pane.

In the Student Groups pane click on the plus (+) sign and select Add A Group Set.

3 WRT(M1-F2) HH 3 Writing - ELA
0 MATM1-F2) HH 3 Math

i3 sszow1,wz) HH 3552

I sCI(w1,w2) HH 3 Science

I 55(W1,Ww2) HH 355

=1 Student Groups

Add Group Se

Add Group

Email

= -~
Semester 1 >
)l HR(1-F2) HH 3 Homeroom 12-13

T RDG(M1F2) HH 3 Reading - ELA 12-13

[+]
[+]
[+]
[+]
P | |Gardia, Alb... © -
ks, Vichod © -
[+]
[+]
[+]
[+]

Scoresheet  Assignments  StudentInfo  Grade Setup  Class Content

| Mode: Assignments Final Grades Student View

12-13 Reporting Term: :QZ

G ) )
o e E a 8 o a = E‘;]
= "] =4 —
Q2 In Progress [0 5 = =
PN :
=] £s Y5 g L
w o= a = == = v s
= Em 5 ® Em Em
TSe |55 | B |Ecx |5y
Students (20)| (Q2) Final Grade AT wdbE | o 685 |85 |28
Batts, Dale & - - - 3 3 3
Beal, Lucas - - 3
Crumpler, ... § - - 3 2 2
Duquette, ... § - - 3
||l |Gallo, Ruby - - 3
- 3
- S
Gonzalez, ... & - - 3
Height, Felix & - - 3
Hill, Kelly - - 3
Huguley, ... = = 3

The Add Student Group Set will appear.

Enter the name of the set (up to 50 characters) and click OK.

r
'Add Student Group Set IR

S

Add Student Group Set
Create 3 new Student Group Set

groups. Studeqts can be placed in only one group

Group Set Name:

Create 3wew Student Group Set. Sets are used to divide the dass into

rg?

per group set,

G e

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology ¢ Student Management Services
One Merrick Avenue * Westbury, New York 11590
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Click on each students’ name you would like to place in the group and drag it to the
Group. You will notice the group number will change as additional students are added.

To remove a student from the Group, highlight the student name and click on the minus
(-) tab.

B 3(2-3) Introduction to ELs ness
3{2-3) EnTeorereurship
#{a-3] Introduction to ELsness
4{A-3] Fashion Marketirg
7i8-3] Business Law

8{A-3) Introduction to ELEness
9{A-3) WISE Sem 1

3{A-3] WISE Sem. 2

W--Activa (23)
E---Dr:npped (1)
Tﬁ Levzl ©
'l’ﬁ Group 1 (1)
5---Bn'fdJ Cherie

Hignlight Selected >

Studeants (25)
Adans, Robert
Barker, Matthew

(¥1) Final Grade

008

Delzon, Ann
Fay, Ezrbrz
Fite, Jares
Gish, Lormie
Guzman, Eily
Harbir, Steve

2000008
!
!

***Note: The Set is labeled Level 1 and the Group within the Set is labeled Group 1***

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology ¢ Student Management Services

One Merrick Avenue * Westbury, New York 11590
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Viewing Students In A Group/Set

From the Student Groups pane, highlight the name of the group of students you wish
to view.

Under the Student Groups pane, choose Filter Selected from the drop down menu.

The student names only in the specified group will appear to the right of the Student
Groups pane.

!z PowerTeacher Gradebook: Kimberly Ayala-(AK) - Nassau BOCES Training High School (E=HE=A >
File Edit View Tools Attendance Window Help
Classes M Q_/—\\\ . - I
s 2 I - A \* B
I 1(a-8) Algebra 1 213 ket |
T 3(a-B) Introduction to Business Scoresheet i StudentInfo  Grade Seii.p Class Content Motifications
Ej 3(A-B) Entrepreneurship 52 Reporting Term: 'Qz - | Mode: Assignments | Final Grades | Student View 9
!Ej 4{A-B) Introduction to Business 52 = ~ ﬁml S Tﬂ ,.ji"
Ej 4{A-B) Fashion Marketing 51 g e w w2
o = o
7(A-B) Business Law 51 | R2lgbmaess | Ja;- I E = ﬁ I E
i P P
8(A-B) Introduction to Business E E 2 % E L = E ]
N EST [£2% (%23 |
EJ 5) WISE Sem 1 "/~ Students (5) \___ (02) Final Grade AT|[ES: |52 |E¥S:=
= Student Groups ||/, |Bates, Tracy O 72 2% nfa - - 8/10 210/300 -
~ |Harbin, Steve 2| 91 91% nfa - - 810 1310 269/300
+ = Ifllher Selected T l|Laliberte, Craig 2 91 91% nfa | -| - 8/10 13/100  269/300
ighlight Selected Spataro, Wiliam J& 91 91% nfa |6 - 8/10 1310,  269/300
YN Filter Selected Zhou, Reginald / @ 91 91% nfa | - - 810 13/10 269/300
é----Dropped ()]
1§ Level 1
v
ates, [racy
i--Harbin, Steve
- aliberte, Craig B
-Gpatara, William
i--Zhou, Reginald

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology ¢ Student Management Services
One Merrick Avenue * Westbury, New York 11590
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To view all students in a class, with the students in a specified group highlighted,
choose Highlight Selected from the drop down menu of the Student Groups pane.

Note: All student names will appear in the class; however, the selected students within
the group will be highlighted.

File Edit View Tools Attendance Window Help

E o pgnsge &Y

] 1(a-8) Algebra 1 12-13 + -
¥ 3(AB) Introduction to Business 5 Scoresheet  Assignments  StudentInfo  Grade Setup  Class Content Attendance Notifications
3(A-B) Entrepreneurship 52 Reporting Term: | Q2 «|  Mode: Assignments Final Grades Student View
paring Q
ﬂ 4(A-B) Introduction to Business 52| — _] S Tﬁ] - _]
ﬂ 4(A-B) Fashion Marketing 51 Zog |go. o
] 8 ]
ﬂ 7(A-B) Business Law AT Ja:'- A E B A ﬁ A E
an POl P
i 8(2-B) Introduction to Business 52 $co |Eth (RER
y ST (§5E |4s3
EJ S(A-B) WISE Sem 1 - | Students (25) | (Q2) Final Grade AT|£S2 |Fs3 |2c3
& Shudent Groups ||| |Adams, Robert € 88 88% nfa|-|- 810 1310 257/300 -
— *|Barker, Matthew @ 81 91% nfa | - - 8/10 13/10  269/300
+ = | Haghlight Selected ¥ | |Bates, Tracy 07 72% nfa-|- /10 210{300
Boyd, Cherie [+ ]! 91% nfa - - 810 1310 269300
b Active (25) Bullock, Virginia € 81 91% nfa - - 8/10 1310 269/300
Deleon, Ann ou 91% nfa & - 810 1310 269300
Fay-Jones, Barbra € 91 91% nfa-|- 810 1310 269300
Fife, James Q9 91% nfa g - 8/10 13/10  269/300
Gish, Lornie o9 91% nfa - - 810 13/10 269300
ates, Tracy Guzman, Billy [+ ]! 91% nfa - - 810 13/10 269300
Harbin, Steve Harbin, Steve € 51 81% nja - - 810 1310 269/300
Laliberte, Craig Hardin, Galen @ 91 91% nfa | - - 8/10 1310 269/300
...5patara, Willam Kendrick, Linda € 91 91% nfa | -|- 8/10 130 269/300
hou, Reginald Laliberte, Craig @ 91 91% nfa | - - 8/10 1310 269/300
Machado, Marta @ 81 91% nfa | - - 8/10 13/10  269/300
Miltello, Jefrey € 91 91% na - - 8/10 13/10  269/300
Montgomery, M... @) 91 91% nfa | - - 8/10 1310 269/300
a Schneider, Ruth @81 91% nfa | - - 8/10 13/10  269/300
“Lspataro, Wilam @ 91 91% na s - 8/10 13/10  269/300
Fi v Mstrat, George @ 91 91% na - - B0 1310 269/300
q au Tavarez, Michael € 91 91% nfa | - - 8/10 13/10  269/300
- Thomas, Barbara @ 91 91% nfa - - 810 1310 269/300
f§] Homework W, Teresa I 91% nfa s - 8/10 1310 269/300
ﬁl Participation Youmans, Charles @ 81 91% nfa | - - 8/10 13/10  269/300
&] Project Zhou, Reginald @ 91 91% nfa - - 810 1310 269300
B)__]I Quiz

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology ¢ Student Management Services
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Individual Student Reports

From the Navigation bar, click on the Reports tab.

Choose Individual Student Report from the drop down menu.

E PowerTeacher Gradel mbe -(AK) - 20X
— -

File Edit View Tools Attendance Window Help

Classes - . — r . 3 e
| | Wr \;}. B \® ﬁ?
[ 1(a-8) Algebra 1 12-13 = E UE?/ = Z u

T 3(A-B) Introduction to Business 5 5 f Student Info  Grade Setup  Class Content Reports Motifications

E] 3(A-B) Entrepreneurship 52 ‘
Ej 4{A-B) Introduction to Business 52| Name: A Description:

EJ 4(4-B) Fashion Marketing =1 |Attendance Grid £ Student and date grid template for taking attendance

-, |Category Total Report ) Summary of category totals by section or by student

7(A-B) Business Law 51
EJ (-8) _|Final Grade and Comment Ver... 2 Final grades and comments by reporting term

EJ 8{A-B) Introduction to Business B8 Tndividual Student Report ) |Summary of dass activity per student

Ej 9{A-B) WISE Sem 1 51|Missing Assignment Report @ Listing of assigments that have not been scored

EJ 9(A-B) WISE Sem. 2 =7 |Scoresheet @ |5tudent grade and assignment data
Standards Report ) standards Final Grades and Standards Assignment 5...
Student Multi-Section Report € Student information from all of a student's sections.
Student Roster 2 Student demographic information listed one row per ...

(=) Student: Groups I

I + - I Highlight Selected -

B-Active (25)
ropped (0)
i—fi} Level 1

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology ¢ Student Management Services
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The Individual Student Report screen will appear.

Check all options you are seeking the report to include.

Click Run Report.

[x]

1¥]

Individual Student Report

S

Mame: Individual Student Report

Students:

Student Field:

Abbreviate:

Include:

Date Range:

Start Date:

End Date:

Qutput Type:

Sections:

@ PDF () HTML () Export (CSV)

(@ Selected Class  (7) Active Classes  Order By: |Section, Student
@ AllEnrolled ) Selected Groups and/or Students

@ Student Mame () StudentMumber  Sort By: | Mumber

Description: Summary of dass activity per student

[7] Assignments || Categories

Final Grades

Manual

w | This term only

I

Assignments Comments Categories

> eI|I

m

Run Report

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology ¢ Student Management Services
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You will be given the option to Open or Save the report.

-

Report Complete I&

Report Complete

Report: Individual 5

student Report is complete ‘

Report: Individual Student Report has been generated. Would you like to open the
report or save it to a file?

) 5ave Report

Y [ oK ][ Cancel

Example of sample Individual Student Report

Individual Student Report Adams, Robert

Class: 3(A-B) Introduction to Business Teacher Name: Ayala-(AK), Kimberly

Final Grade

Reporting Term Letter Grade Percentage Final Grade Comment

P1

Q1

E1

P2

F1

Q2 88 88%

R1

Y1 89 89%

Assignment Scores Pts.

Date Category Assignment Score Poss % Grade Score Comment
01/09/2013 Homework Homework 1 8 10 80 80
01/09/2013 Test test 1 30 100 80 80
01/09/2013 Participation  par 13 10 130 100
01/10/2013 Test test 2 79 100 79 79
01/16/2013 Test test 98 100 98 98
Category Summary Total Points  Total Points

Category # of Asmts Earned Possible Percentage Letter Grade
Test 3 257 300 85.6% 86
Participation 1 13 10 130% 100
Homework 1 8 10 B80% 80

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology ¢ Student Management Services
One Merrick Avenue * Westbury, New York 11590
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